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IMOJIOKEHUE
0 pac4yeTHOM JIHCTE
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1. OBIIIUE MMOJIOKEHUSA

1.1. TlonoxxeHue o pacueTHOM JIMCTKE pa3paboTaHo I MyHHMIUIAILHOIO aBTOHOMHOTO
JOIIKOIBEHOro obpa3oBaTenbHOro yupexaenus «CeBepobaiikansckuii LleHTp pa3BUTHS
pebenka — neTckuit caj «3010TOM KIFOUUK» (anee - MAJIOY). Hacrosimmee ITonoxenue
yCTaHaBnuBaeT (opMy, MNOPSIOK BBIIaYM M OGOPMIEHHS pPACYETHOIO JIMCTKA B
COOTBETCTBUH C IEUCTBYIOIIUM 3aKOHOATEIHCTBOM:
» Tpynosoii xonexc Poccuiickoit @enepanuu (nanee - TK P®) rn. 10 cr. 57; .18,
cr.111-112; rn. 21 cr. 133-147, cr. 152-155; ro1. 52 cr. 33, c1. 129, ct. 136.
«cT. 138 TK P®, 1. 5.27 KoAIl P®;
» @eniepanbHblii 3ak0H OT 29.12.2012 No273-@3 «O6 obpasosanun B Poccuiickoit
Denepanyny;
1.2. Hactosmee IlonoxxeHue siBisieTcss  JIOKQJIbHBIM ~ HOPMATHBHBEIM  aKTOM,
PErIaMEHTUPYIOLIMM AEATENbHOCTh 00Pa30BaTEILHOIO YUPEXK IEHHS.
1.3. Hacrosmee ITonoxenue cornacoBsiBaercsi ¢ COBETOM yupexaeHMs, IPUHAMAETCS
OOwwum cobpanrem paGoTHHKOB MAJIOY, yTBepKIAeTCs IPUKA30M JUPEKTOpa
MAJIOV u siBisieTcst 00s13aTeNbHBIM ISl HCIIONHEHHS BCEMH PaGOTHUKAMH, UMEIOIIMH
JOCTYII K IIEPCOHATIBHBIM TaHHBIM COTPYIHHUKOB.

1.3.VismMenenuss u pomonHeHHss K IIOJNOKEHHIO NPUHUMAIOTCS, COTVIACOBBIBAIOTCS B

cooTBeTCTBHH C 11.1.3. Hacrosiero ITonoxenus.
1.4. Jlannoe [TonoxxeHue neiCTBYeT 4O MPUHATUS HOBOW peIaKIMH.

2. OCHOBHBIE OITPEAEJEHUAS

2.1. 3apaborHas miaTa (OIUIaTa TPYAa) - 9TO BO3HATPAXKIEHHUE 33 TPy B 3aBUCHUMOCTH OT
KBaJIM(HKAITMK PaOOTHHKA, CJIOXKHOCTH, KOJIMYECTBA, KAUECTBA M YCIIOBHH BHIMOTHSIEMO
pabotsl (ct. 129 TK P®). B Hee BKIIOYArOTCS:

« QUKCHPOBAHHBIA pa3Mep OIUIAaTBl Tpyna (TapudHAas CTaBKa, MOKHOCTHON OKIAf,
0a30BbIi TOJDKHOCTHOM OKJIa);

* KOMIIEHCAlIMOHHBIE BBIIIATHI (IOIUIATHI M HaA0aBKU KOMIICHCAI[HOHHOIO XapakTepa,
CTUMYJIUPYOIIUE BBIILIATHI (JIOIJIATHI ¥ HAJ0ABKY CTUMYJIMPYIOIIErO XapaKTepa, IPEMHUN



IIPEMHH U UHBIE MOOMIPUTENIbHBIE BHITUIATHI ), MaTepUAIbHAS TIOMOIIIb.

2.2. PacyeTHBIil TUCTOK - 3TO NHCEMEHHOE W3BelleHHe (BBIMKCKA), KOTOPOE IOJDKHO
BBIJIaBaThCsl PabOTHUKY, B TOM YHUCIIe U COBMECTHUTENSIM, HA PYKH MPH TMOITYYCHHUU
3apabOTHOMH TUIATEHI.

3. HIOPAAOK U3BEIIEHUSI PABOTHHUKOB O BBIILVIATE
3APABOTHOM ILJIATBI

3.1. PacyeTHBIM J1HCTKOM paboTonaTeNb B NHUCEMEHHOW (opMe H3BEIaeT KaXIOoro
pabOTHHKAa O COCTaBHBIX 4YacTsAX 3apa0OTHOM IUIaThl, NPHYUTAIOMIEHCS eMy 3a
COOTBETCTBYIOLIUI MEpPUOJ, O pa3Mepax HHBIX CYMM, HAYUCIEHHBIX paOOTHUKY, B TOM
4HCJIe OILIAaThl OTIyCKa, BHIILIAT IIPH YBOJIBHEHWHM W APYTHX BBIILIAT, O pa3Mepax u 00
OCHOBAaHMAX BCEX NPOU3BENCHHBIX yAEp)KaHUM; a Tak ke 00 obuieil JeHexHOU cymMe,
noJyuleXalneld BelIuIaTe. I 7aBHAs (yHKIUS pacyeTHOrO JIUCTKA - W3BECTUTH PabOTHHKA
000 BceX HAYUCIIEHUSX U yAECPKaAHHSIX.
3.2. llentpanu3oBaHHas Oyxrantepuss YmpaBiieHHs 00Opa3oBaHus aiMHUHHUCTpanud MO
«ropox Cesepobaiikanbck» (nanee - OyxrajaTepus) MpH HAYMCIEHHH 3apabOTHOM ILIATHI
NOJDKHA O(QOPMIISITh KaXIOMy pPaOOTHHKY, B TOM YHCIIE M COBMECTHUTENSM, PaCUETHBIM
NUCTOK. PacueTHBI  JHCTOK  (oOpMHpyeTcss ¢  HCIOJB30BAaHMEM 3JIE€KTPOHHBIX
IIPOrpaMMHBIX IIPOIYKTOB [0 YHUDHIIPOBaHHOU (opMe (mprioxerue 1).
3.3. PacuerHble nucTku BbiiatoTcs BceM paboTHukaM MAJIOY mon ux JTMYHYIO TOJIIHCE.
IIpn BBIIaTE OTIyCKHBIX OTHEIBHO OT 3apabOTHOW IUIATBI PACYETHBIM JHCTOK HE
BeIaercs. [Ipu cienyromeit Beigaue 3apaboTHOM IUIaThl CyMMa OTITYCKHBIX YKa3bIBaeTCs B
pac4yeTHOM JIMCTKE.
3.4. Brijaya pacdeTHBIX JIUCTKOB SIBIIsieTCS 005A3aHHOCTBHIO paboromarens. [[ns Belmauu
pacyeTHbIX JUcTKOB B MAJIOY mnpuka3zom aupekTopa MOXET OBITh HAa3HAYEHO JIMIIO,
OTBETCTBEHHOE 32 CBOEBPEMEHHOCTh BBIIAYH PACYETHOT'O JIMCTKAa BCEM pPaOOTHHUKAM
MAJIOY.
3.5. Paboronarens WM COTpYIHHMK, Ha3HAYEHHBIM IS WCIIOJHEHHS OOS3aHHOCTH IO
BBIJla4e PpACUYETHBIX JIUCTKOB, O(QUUIHAIBHO yTBepxkaeHHBIM B MAJIOVY nopsakom,
JIOIyCKaeTcsl K 00paboTKe MepCOHANBHBIX JAaHHBIX U HECET JINYHYIO OTBETCTBEHHOCTH 3a
COXpaHeHHe KOH(DUIEHIUATBHOCTH NaHHON HH()OPMAIIHH.
3.6. PacueTHble JMCTKU BBINAIOTCSI COTPYAHHMKAaM B J€Hb OKOHYATENHHOTO pacdera Io
3apaboTHOM IUIaTe, KOTOPBIA ycraHOBIEeH [IpaBHiiaMH BHYTPEHHEro pacropsika,
ITonoxenuem o6 omnate TpyAa ¥ ApyruMu JiokaibHBIMU aktamu MAJIOY - ¢ 5-ro no 10-
0€ YHCJIO Mecsa, CIEeAYIOIIEero 3a pacueTHhIM, paboToJaTeIeM WX JIMYHO COTPYIHUKOM,
HA3HAYEHHBIM /IS HMCIOJHEHHUS 5TON O00S3aHHOCTH, 3a TEKYyLIUH pacdyeTHBIA INEepUOA.
OrmeTKa 0 MONy4YeHUH pacYeTHOIO JIMCTA 3aHOCHTCS B XXYPHAJI Y4ETa BBIAAYM PacUeTHBIX
nucroB pabotHukaM MAJIOY (npunoxenue Ne2).
3.7. Ilocne nmomy4yeHus: pacYeTHOTO JTUCTKA KaXAbIi paOOTHUK HECET CaMOCTOSTENbHYIO
OTBETCTBEHHOCTH 3a COOJIIO/IEHHE TAHbI IIEPCOHATIBHBIX JaHHBIX.

4. TIOPSAIOK IMMOATIOTOBKHA PACYETHOI'O JIMCTKA
4.1. PaccuuthsiBaeTcs cymma o01iero 3apaboTka 3a TeKyIIUi pacueTHbIN epUOA.
4.2. PaccuuTthiBaeTCs OIUIaTa OTIIycKa (€CiIH MPeI0CTaBlIeH OTITYCK).
4.3. PaccuuThIBaeTCs OIUIaTa JIMCTKA HETPYAOCIIOCOOHOCTH (€CITH MPeIOCTaBIISIICS).
4.4. PaccunThIBaeTCsS KOMIICHCAIIMS 332 HEHUCIIOJNB30BaHHBIN OTIYCK (KOMIICHCALMM IIpH
YBOJIBHEHHH ).
4.5. PaccuutheiBaeTcsi BBIXOJIHOE ITOocOoOHe (eclii OHO IIOJIOXKEHO COTPYAHUKY IIpU



yBOJIbHEeHHH Ha ocHOBaHUH TK P®).

4.6. PaccumThiBaeTcsl JEHEXHas KOMIIGHCAIMs 3a 3aIep)KKy BBIUIAThl 3apaboTHON
ru1aThl (€CIH BHIIUIATa He GbUia ClellaHa B yCTAHOBIICHHBIH CPOK).

4.7. PaccumThiBaeTCS M MPOU3BOIHUTCS yIEp)KaHHe HANora Ha JMOXOAbI GU3HIECKUX JIMILL
(HADJD).

4.8. PaccumThIBaeTCs cyMMa IPOUYMX yAepkaHUH (IIpO(COO3HBIX B3HOCOB, aJITUMEHTOB,
MCTIOJTHUTENBHBIX JIUCTOB U IPOYHX yIEPKaHUM IIPU HATIMIUHM).

4.9. PaccumThiBaeTcs oOmas CyMMa NpOYMX yJAepXaHuil (BKmouaromas B cebs Bce
8HIB1 yIePXKaHK}, BHEIUIAHOBBIE BBIILIATHL, aBAHC).

4.10.Berautaetcs 06IIas cymMMa yep)KaHuii W3 CyMMBI 001mero 3apaboTka i pacyera
CYMMBI 3apa00THOM IUIATHI K BBIILIATE COTPYIHUKY.

4.11.PacrieyaTsiBaeTCsl pAcueTHBI JIMCTOK M TOTOBHTCS IUIaTeXHOe OaHKOBCKOE
nopy4eHue Ha IepevrcieHue 3apaboTHOM MIaThl HA JINYHBIA CYET COTPYIHHKA.

5. ®°OPMA PACUYETHOTI'O JIMCTKA
5.1. dopma pacueTHOro JUCTKa I PaGOTHAKOB MOXET BKJIFOYATh B CEOs CIEYIONIYIO
uH(DOpMaLHUIO:
* 33 KQKOM MecsI] BBIJAeTCs pacueTHBIN JIMCTOK;
« HAUMEHOBaHNe OpraHU3aluH,
* IOJDKHOCTh PabOTHHKA; |
- TabeIbHBINH HOMEp pabOTHHKA,
« DO paboTHUKa;
- 0TpaboTaHHKIH TIeproA: GOHA pPabovero BpeMEHH - THH U Yachl;
« OIJTAYEHHBIN IEPUOJ 32 JTHU U YacCkhl,
* JOJDKHOCTHOM OKJIaI;
« IOCTOSIHHBIE HA0aBKK (TIPH X HAJTUYHN);
- Ha6aBKH 3a 0cOOBIE YCIOBUS TPyAa (PY UX HATMIMH);
- mpeMuH (eXeMecsiuHbIe ¥ eAMHOBPEMEHHEIE);
« BEIXOJIHOE 10ocoOMe (ecid COTPYAHHK YBOJEH IO COKpAIIeHHIO YHCICHHOCTH HIIH
mrara);
. IeHe)KHAs KOMITEHCALMs 32 33/IEPKKY BBIILIATHI 3apabOTHOM ILIaTH;
« KOMITEHCAIUS 32 HEUCIIOIB30BaHHBIH OTIYCK (KOMIIEHCALUHU IPU YBOJIBHEHUH);
+ OTILIAaTA OTIIyCKa (ECITH MPEeIOCTABIIEH OTITYCK);
« OIIaTa JIACTKA HETPYA0CTIOCOOHOCTH (IIPH IPE/TbABICHHN);
+ e/IMHOBPEMEHHBIE BBIIUIATHI K OTITYCKY,
« nosenenue 1o MPOT;
« MaTepuaJbHbIE TIOMOILY;
« KOMIIEHCAIIMs 32 HECBOEBPEMEHHYIO BBIILIATY 3apaboTKa;
« OCHOBAHUS U pa3Mep yAeprKaHHM,
« CyMMa K BbIZJaue pabOTHHKY.
5.2. Jl1d cOTpyIHMKOB, KOTOpBIE PabOTaOT 110 BHYTPEHHEMY COBMECTHUTENILCTBY HIIH TIO
SHYTPEeHHEMY COBMEILEHHIO, BUJIBI BBIIIAT IIPOIUCHIBAIOTCS OTAEIBHO.
5.3. Eciu 3apaGoTHas Iiara paGOTHUKOB IIPEyCMAaTPUBAET MHOTO COCTaBHBIX YacTeH
(#anbaBKy J0IUIATA, IPEMUANBHBIE, CTUMYJIMPYIOLIHUE, OIIaTa OTIyCcKa U T.IL.), TO OHH
8Ce JI0JDKHBI TIPOIKMCHIBATHCS B JIMCTKE OTIAEIBHBIMU CTPOKAMH.



OpraHusauus:

PACYETHbIA JINCTOK sa

K Bbinnare:

®UO pabGoTHuka (00248)
Opranusauus: J[lomKHOCTD:
Moapaspenexue: Oknap,
2 Y (rapudp):
Bua Mepuoa PaGouve | Cymma Bug Mepuoa Cymma
Oun | Yacwl
Hauucnexo: Yaepxano:
HA®n
Bbinnavexo:

[onr npeanpusTus Ha Hauyano

[Lonr npeanpuaTusi Ha KoHewY

O6wuit obnaraembiii soxoa:
,BblueToB Ha aeTei:




ITpunosxenue Ne 2

JKYPHAJI
YYETA BbIJJAYH PACYETHBIX JIMCTKOB PABOTHUKAM
MAJIOY «CLPP-JIC «3010T0# KoUK

Brinaua pacueTHsIX MCTKOB 3a 20 roga

Ne1 ®HO paborHuka JomxHocTs paboTHHMKA Ilata sbyiadn oamuch

PacueTHOrO JIMCTKA paboTHKKa
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