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COI'JTACOBAHO T e YTBEPXJIEHO

CoBeToM yupexJeHusT - 3 [Ipukazom aupexrTopa

MAJIOY «CLPP-JIC «3010T0i# KIHOUYHK» : MAJLIX ¢CLIPP-JIC «30510TOH KIIFOYHK»
[Tpotokon Ne2 0125.02.2022 1. WA O.I'.HamostoBoit
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COI''TACOBAHBI

O61mumM cobpanne pabOTHHKOB

MAJIOY «CIIPP-JIC «3010TOM KIHOYHK»
(mpotokou ot 25.02.2022 1. Ne 2)

Iopsinok
yueTa MHKPONOBPEKAEHHH (MUKPOTPaBM) paOOTHHKOB
MYHHIHNIAJIbHOT0 ABTOHOMHOI'0 JOIIKOJBHOI0 00Pa30BaTeIbHOrO yUpeKaeHHUsi
«Cesepobaiikanbckuii LlenTp passurust pebenka —
AeTckui cax «30/10TOH KIAIOYHK»

1. O6mue moJio’KeHHus

1.1. Hacrosmmii Ilopsaok ydyera MHUKpOHOBpeXaeHHH (MHKPOTpaBM) pabOTHHKOB
MYHHMLMNAIBHOTO aBTOHOMHOTO JOLIKOJBHOIO 00pa3oBaTENbHOIO  yUYpexkJAeHHS
«CeBepobaiikanbckuii LleHTp pa3BuTusi pebenka — NeTCKHi cal «30I0TOH KITFOYHK
(nanee — ITopsiok) onpezensieT NPOLEAYPY Y4eTa U PaCCMOTPEHHE 0OCTOSTEIBCTB U
NPUYMH, [PUBEANIMX K BO3HMKHOBEHHMIO MMKPOIOBPEKICHUN (MHKpPOTpPaBM)
pabOTHMKOB C LENIbIO COBEPINEHCTBOBAHHMS BHYTPEHHUX IIPOLECCOB YNPABIEHHUS
OXpaHoW Tpy/Ja B MyHHLMIAJIbHOIO aBTOHOMHOIO JIOLIKOJIBHOTO 00Opa30BaTEbHOIO

yupexnaenus «CepepoOaiikanbckuii LleHTp pasBuTHs pebeHka — neTckuil can
«30JI0TOM KJIIOYHMK» ([jajiee — OpraHu3alus) U MpeaypexaeH s IPOU3BOACTBEHHOTO
TpaBMaTU3Ma.

1.2. Yuer wMuKponoBpexIeHuii (MHKpPOTpaBM) pabOTHHKOB OCYIIECTBISETCS
nocpeAcTBoM cbopa M perucTpauuMd  HHGOPMALMM O MHKPOMNOBPEXIECHUIX
(MHUKpOTpaBMax), UCXOIS U3 CrelU(UKH JEATEITHHOCTH OPraHU3alMH, TOCTIKEHUH
COBPEMEHHOM HayKH M HAWTYUIIUX TPAKTHK.

1.3. VYuer mukponoBpexaeHUH (MHKPOTpaBM) paGOTHHKOB H pacCMOTPEHHs
00CTOATENLCTB M NPUYMH, TPUBEAIINX K WX BO3HHKHOBEHHIO, OCYIIECTBIISETCS
pabOTHMKOM, Ha3HAY€HHBIM TIPHUKA30M PYKOBOIMTENsS OpraHu3auuu (nagee —
OTBETCTBEHHBI 32  MHKpDOTPaBMbl), B  COOTBeTcTBUM ¢ [lopsinkom u
3aKoHOAaTeNbCTBOM PD.

2. Kakne MuKponoBpe:xieHusi (MHKPOTPaBMbl) paGOTHHKOB MOMJIENKAT y4eTy

2.1. Tlom MHKpOMOBpeXACHUIMH (MHUKPOTpaBMaMHu) IIOHUMAIOTCS CCAIMHBI,
KPOBOIIOATEKH, YHMIMOBI MArKMX TKaHell, IOBEepXHOCTHBIE paHbl H ApPYrHe
MOBPEXKJIEHUS, NMOTy4YeHHble paOOTHUKAMM U JPYTMMH JIHLAMH, YYaCTBYIOIIUMHU B
MIPOU3BOJICTBEHHON JIEATEIbHOCTH OpPraHW3allUM, YKa3aHHbBIMM B 4YacTH BTOPOM
cratbu 227 Tpynosoro konekca P®, npu ucrnosHEHHH UMH TPYAOBBIX 00sS3aHHOCTEM



WIH BBINIOJIHEHWH KaKo#-mubo paboTel Mo mopydeHuto paboroxarens (ero
NpEJCTaBHUTENS), A TAKKE IPU OCYINECTBICHHH HHBIX IPABOMEPHBIX JEHCTBUIA,
00yCIIOBJIEHHBIX TPYAOBBIMU OTHOLIEHUSIMU ¢ paboTogaTesieM MO0 COBEPIIAEMBIX B
€ro HHTepecax, He [MOBJEKIIME pPacCTPOMCTBA 3I0pPOBbS WM HACTYILIEHHE
BPEMEHHOM HETPYI0CIIOCOOHOCTH (Jajlee — MUKPOTPaBMbI pabOTHUKOB).

3. OcHoBaHHSs y4eTa MHKPOTPaBM pPaGOTHHKOB

3.1. OcHoBaHWeM Il PErucTpald MHUKPOTPaBMbl pabOTHHKA W PacCMOTPEHHS
0OCTOSATENBECTB M NPHYMH, TIPUBEINIMX K €e BO3HHKHOBEHUIO, SBISETCS OOpalleHue
MOCTPAIABILIETO K CBOEMY HEIIOCPEICTBEHHOMY WJIM BBILIECTOSIIEMY PYKOBOJUTEIIIO,
OTBETCTBEHHOMY 3a MUKPOTPaBMbI B YCTHOW WJIM IIMCBMEHHOM (opMe.

3.2. TlocTpagaBuinii BipaBe 0OpaTUTHCS 32 HEOOXOIUMOI TIEPBO MOMOILBIO U (KITH)
MEIUIMHCKOHN ITOMOLIBIO.

3.3. OnoseuieHHbIH HEMNOCPEICTBEHHBI WM  BBILIECTOSIIMHA PYKOBOIUTENb
MOCTPaJABLIEr0 HE3aMeIIMTEIbHO UH(OPMUPYET JHOOBIM JOCTYIHBIM CIOCOOOM
OTBETCTBEHHOI'0 3a MUKpOTpaBMbl. [Ipy nHPOpMuUpoBaHuM coodmaercs:

« (Qammms, uMs, OTYeCTBO (NPU HATHYHK) NOCTpaaBLIero pa60THHKa
JOJKHOCTB, CTPYKTYPHOE nojpas/iesneHue;

¢ MECTO, IaTa U BpeMs MOTy4eHHs pabOTHUKOM MUKPOTPABMBI;

e XapakTep (OnucaHue) MUKPOTPABMBIL;

o Kparkas uHQopmauuss 00  OOCTOSTENbCTBaX  IMOJNy4YeHHS PpabOTHHKOM
MHUKPOTPaBMBI.

4. PaccmoTpenne o6CTOSITE/ILCTB U NPUYHH MHKPOTPABMbI PaGOTHHKA

4.1. Ilpy nmosyyeHun MHGPOPMALMK O MHUKPOTpaBMe pabOTHHMKA OTBETCTBEHHBIN 32
MHUKPOTPAaBMbI PacCMaTpUBAaeT OOCTOATENBCTBA W NPUYHHBI, MNPHUBEAIIHE K €€
BO3HMKHOBEHMIO, B CPOK /10 3 pabouux gHEH.

42. Ilpy BO3HUKHOBEHHM OOCTOSTENBCTB, OOBEKTHBHO MPEMSITCTBYIOLIMX
3aBEpLICHAI0 B YyKa3zaHHbli B nyHkre 4.1. Ilopsiaka cpok paccMoTpeHus
00CTOATENBCTB U NPUYMH, IPUBEAIINX K BOSHUKHOBEHHIO MHKPOTPaBMbI pabOTHHKA,
B TOM YHCJI€ I10 IPUYMHE OTCYTCTBUSL OOBSICHEHHS MTOCTPalaBUIero paboTHUKA, CPOK
paccMOTpeHHUss OOCTOSITENBCTB M NPHYMH, TNPUBEAIINX K BO3HUKHOBEHHIO
MHUKPOTpPaBMbI pabOTHHKa, TPOAJIEBAETCS, HO He OoJiee yeM Ha 2 paboumx JHs.

4.3. Ilpu paccMOTpeHUM OOCTOSTENBCTB M MPHYMH, NPUBEIIINX K BO3ZHHKHOBEHHIO
MHUKPOTpPaBMbl pabOTHHKA, OTBETCTBEHHBIN 38 MUKPOTPAaBMbI BIIPABE:

e  3ampaiiMBaTh OOBACHEHHE MOCTPAJABIIEro pabOTHHKA 00 OOCTOSATEIbCTBAX,
MO0BIM  TOCTYHHBIM CIOCOOOM, B TOM 4YHCJI€ [OCPEACTBOM 3JIEKTPOHHOIO
JOKYMEHTO0000pOTa;

e TPOBOAHUTH OCMOTP MECTa IPOUCIIECTBHS;

o (ukcupoBaThb OOCTOATENHCTBA TMPOUCLIECTBUS IyTEM O(GOPMIIEHHS CXEM,
npoBefeHUs] POTO- U BUCO3AITUCH;

e IpUBJIEKAaTb IOCTpajaBilero pabOTHUKA JIMYHO WM  4Yepe3  CBOMX
NpeacTaBUTelNe, BKJIOYas MpeAcTaBUTeNeil BBIOOPHOTO oOpraHa MEPBHYHOM
podCOIO3HOM OpraHM3alluH; '

e TIIpUBJIEKaTh  HEMOCPEJACTBEHHOIO  WJIM  BBIIIECTOSIIEr0  PYKOBOJUTENS
NoCTpaaaBliero paboTHUKA, PYKOBOIHUTEISI CTPYKTYPHOTO TOIpa3ielIeHHUs;



e MPOBOAMTCS ONPOC OYEBU/ILIEB.
4.4. IlocTpagaBimii paDOTHUK UMEET MPaBO Ha JIMYHOE y4YacTHe WJIM ydacTue depe3
CBOUX TMPEICTaBUTENIeH B PAacCCMOTPEHMHM NPUYUH M OOCTOSATENLCTB COOBITHH,
IPHUBEALINX K BOSHUKHOBEHHIO MUKPOTPABMBI.

5. Odopmienne HTOroB PpacCMOTPEeHHsS OOCTOATEJHLCTB H  NPHYHH
MHKPOTpPaBMbl paloTHHKA

5.1. Ilo pesynbTaram NeWCTBUM, yKa3aHHbIX B paszeie 4 Ilopsiaka, OTBeTCTBEHHbIN
3a MHUKPOTPaBMBI COCTaBIISIET CIIPaBKy B JJIGKTPOHHOM WM OyMaXHOM BHIE IO
¢dopme u3 npunoxenus 1 k [opsaxy.

5.2. CmpaBka 3aBepsieTcsi MOAMUCHI0 OTBETCTBEHHOIO 32 MUKPOTPaBMBI.

5.3. OrtBeTcTBeHHBIH 3a MHUKPOTpPaBMbl 005i3aH O03HAKOMHUTh IOCTPAAABIIEro
paboTHUKA ¢ pe3ysbTaTaMH PacCMOTPEHUS] 0OCTOSTENbCTB U MPUYMH, NPUBEALINX K
BO3HUKHOBEHHIO MUKpPOTpaBMbl. DakT O3HAKOMJIEHHS OGOpMIISETCS MOMETKOW Ha
CIIpaBKe C MOJIHUCHIO NOCTPaAaBllero paboTHUKA U 1aTOM 03HAKOMJIEHUS.

5.4. Ilpu HEOOXOAMMOCTH OTBETCTBEHHBIN 3a OXpaHy TPyAa MPOBOIHT BHEILIAHOBLIM
MHCTPYKTaX C [OCTPaJaBIIMM PaOOTHUKAM.

5.5. OTBeTcTBEHHBIH 32 MHKPOTPaBMbl PETUCTPUPYET MHUKPOTpaBMy paOOTHHKA B
XypHaie, opopMICHHOMY 110 00pa3ily u3 npuioxenus 2 k [lopsaky.

5.6. Tlo wuroram paccMOTpeHHs OOCTOSATENBCTB M MPHUYHMH, OPUBEANIAX K
BO3HUKHOBEHHIO MUKPOTPaBMbI paOOTHHKA, OTBETCTBEHHBIH COCTABIISET C y4aCTHEM
pPYKOBOAMTENsST  CTPYKTYPHOrO  MOApAa3JeNeHus IOoCTpajaaBluero  paboTHUKA,
OTBETCTBEHHOI'O 32 OXpaHy Tpy/Ja NPOEKT MEepevdHs] MePONpPUSITHH MO YCTPaHEHHIO
IPUYMH, MPUBEAINX K BO3HUKHOBEHMIO MHUKPOTpaBMbl pabOTHUKa, B TedeHHE 7
pabouux JHE# CO IHS YTBEPKAEHHUS CIPABKH.

5.7. Ilpu mMoAroToBKe NepeyYHs MEPONPUATHN YUUTBHIBAIOTCS

00CTOSATENHCTBA MOTyYeHUs] MUKPOTPABMBI, BKJIIOUYasi HCIOJIb3yeMble 000pY/10BaHuE,
WHCTPYMEHTBI, MaTepualbl ¥ ChIpbe, NpuUeMbl paboTbl, YCIOBUS TpyHa, W
BO3MOXXHOCTh MX BOCIIPOM3BEIEHHSI B CXOXKUX CHTyalUSAX MJIM HA APYTHX paboumx
MecTax;

OpraHU3alMOHHbIE HENOCTaTKU B (YHKIMOHMPOBAHUM CUCTEMBI YyIpPaBICHUS
OXpaHOU TpyJa;

¢dbu3nyeckoe cocTossHue pabOTHUKA B MOMEHT TOJIyYeHUSI MUKPOTPaBMBI;

MepBI 110 KOHTPOJIIO;

MEXaHU3Mbl OLEHKH 5(P(GEKTUBHOCTH Mep MO0 KOHTPOJNIO M  peanu3anuu
NpOdUIaKTUYECKUX MEPOTIPUSTHH.

5.7. OTBeTCTBEHHBII 32 MUKPOTPAaBMBbI MPECTAB/SAET MPOEKT MNepedHs, yKa3aHHOrO B
nyHkre 5.5. Ilopsaka, Ha yTBep)K1eHHUE PYKOBOJAMUTENO OPraHU3aLIUH.

6. Illopsinok H CPOKH XpaHEHHS JOKYMEHTOB

6.1. OTBeTCTBEHHBIH 3a MHKPOTpaBMbl oOOecne4yuBaeT XpaHEHHE CIPaBOK U
)KYPHAJIOB y4eTa MHKPOTPaBM B TedeHHE OJIHOIO Toja CO JHs JaThl MPOUCIIEIIEt
MHUKpPOTpPaBMbI U NIOCJIEIHEH 3alIUCH B XKypHalle.

6.2. JlIokyMeHTHI, yKa3aHuble B myHKTe 6.1 Ilopsaka, XpaHsTCs B OpraHU3alldd B
MecTaxX, K KOTOPbIM MMEET JOCTYIl TOJNIBKO OTBETCTBEHHBIE 32 MHUKPOTPAaBMBI U 3a

OXpaHy TpyZa.



[Tpunoxxenue 1 k [opsiaky

ydeTa MEKPOTIIOBPEXICHUH (MUKPOTPaBM)

paOOTHUKOB MyHUIMIIAIBHOT'O ABTOHOMHOT'O JIOIIKOJIEHOTO
obpazoBaTenbHOro yupexaenus «Ceepobaiikanbekuii LieHTp
pa3BHUTHS peOEHKA — IETCKUH cal «30J0TON KITIOUHK»

CnpaBka 0 paccMOTPEHHH NMPHYHH H 00CTOSATEIHCTB, IPHBEIMHX K BO3HHKHOBEHHIO
MHUKPONOBpexKIeHUsI (MHKPOTPaBMbI) pa00THHKA

[MTocTpanaBmmii paGoTHHK

damustusi, UMsi, OTYECTBO (TIPHU HATTHYUH )

lNox poxnenus

JIOIKHOCTH

CTpyKTypHOE Topa3jiejicHue

Ctax pabOTHI IO CIIEIHATBHOCTH

MecTo fionydenns pabOTHUKOM MUKPOIIOBPEXKICHHS (MUKPOTPABMBI):

Jlata, Bpemsi IOJIy4eHHs] MUKPOTIOBPEXKIEHUS (MUKPOTPABMBbI)

JleficTBUSI 1O OKa3aHUIO IEPBOM MOMOIIIH:

Xapakrep (OnmHUcaHne) MUKPOTPABMBI:

OO0cTrosTeNbCTBA:

[TpuunHbBL, TpUBeAIINEe K MUKPOTIOBPEXKICHHIO (MHKPOTPaBME):

[IpennoxxeHust o yCTpaHEHHIO IPUUHNH, IPUBEAIINX K MUKPOIIOBPEXICHHUIO (MUKPOTPaBME):

IMoamuce u ®.N.O. oTBETCTBEHHOTO

JI0/DKHOCTh CrenMaiicT 1o oxXpaHe Tpy/Jaa

Jlara 202 1.




ITpunoxenue 2 x [lopsinky

ydeTa MUKPOIOBPEXKICHUH (MUKPOTPABM )

pPabOTHUKOB MYHHIIUIIATBHOTO @BTOHOMHOTO JIOIIKOJIBHOTO
obpa3zoBarenbHOro yupexaenus «Cesepobaiikanbekuit LieHTp
pa3BHTHUS peOeHKa — NETCKHUH cafl «30JI0TOM KITFOUHK»

KypHaJu yyera MEKpONOBpexIeHU (MEKPOTPaBM) paGoOTHHKOB My HHIIHIIAJILHOIO
aBTOHOMHOI0 10HIKOJIbHOT'0
o0Opa3oBaTtesbHOro yupexaenus «Cesepobaiikaabckmii LlenTp
pa3BUTHA pebeHKa — IeTCKHui caa «30/10Toi KIIYHK»

JlaTa HavaJia BeIeHuUs 2022 rona

Jlata OKOHYaHHsI Be/ICHHS roja

Ne|D. . O. |Mecro, |Ob6crostesibers |[Ipnunn | Xapakre | Ipun |ITocaexc | ®. H. O.

n/ | mocTpaga | aara, a a p fiTble | TBHS JHIA,

N | BHIEro, BpemMst NOJYy4YeHUSIMHK | MEKPOTP | MEKPOTP | MepbI | MUKPOTP | IPOBO/IM
JAOJKHOCT | MHKPOTP | pPOTPaBMbI aABMBI aBMbI aBMBbI BIIEr0
b, aBMbI 3aNuCh,
noapas/ie JOJIKHOC
JieHHe T

1 2 3 4 5 6 7 8 9

1

2 1




